
PROFESSIONAL SERVICE / JOB OFFER AS PROJECT MANAGER
Application deadline: 12/01/2026 (included)Contract type: Professional Service. 1 Year contract. We expect the candidate to be available20h weekly (Monday – Friday).Gross salary for the whole Service: 10.620,00 € all taxes included.Location: Kyiv, Ukraine.Contact email: carlosb@novact.orgInterviews with shortlisted candidates to be conducted in January, either in Kyiv or online.Expected start date: February 1st 2026Expected end date: January 31st 2027

ABOUT NOVACT
Non Violence NOVACT Institute (www.novact.org) is an independent, non-profit associationheadquartered in Barcelona, with offices in Madrid, Ramallah (Palestine), Tunis (Tunisia), theSahrawi Refugee camps in Tindouf (Algeria), Amman (Jordan), Erbil (Iraqui Kurdistan) andAmude (Northeast Syria). Our goal is to promote nonviolent actions for social transformation,defending human rights, human security, and social justice. The organization’s internationalcooperation projects in the Maghreb, Mashreq and Eastern Europe are combined with socio-political advocacy strategies in Catalonia, Spain, and the rest of Europe.
We place great importance on working with social movements and understanding their needs,seeking to act as a bridge between social demands and institutions.
We mainstream a gender perspective and a human rights-based approach (HRBA) in all ouractivities, projects, and operations; therefore, sensitivity to and understanding of theseapproaches is fundamental for all job applications.
ABOUT THE POSITION
The Project Manager will work alongisde and under the lead of the Coordination Team based inBarcelona. The Project Manager will coordinate ongoing projects in Ukraine, currently in theimplementation or starting phase, working in close collaboration with the Coordination Teambased in Barcelona. The role includes overseeing technical and logistical aspects and providingsupport to the financial management of the projects. Additionally, the Project Manager will actas the office’s focal point in Kyiv, ensuring the smooth operation and successful delivery of allproject activities.

http://www.novact.org


Roles and Responsibilities
Project Management, Monitoring and Evaluation

· Manage, monitor, and provide justification for cooperation projects, ensuring theirimplementation, adherence to deadlines, and alignment with the organization’sstrategic plan and regulation.
· Provide written project justification to the Coordination Team through monthlyreports.
· Contribute to the capitalization of project experiences.

Planning
· Identify and monitor risks to project implementation and activities, recommendingcorrective measures as needed.
· Coordinate and supervise deliverables to ensure timely and accurate submission.
· Define and review the project work plan and financial plan in accordance with NOVACTand donor requirements.

Ensuring Implementation
· Coordinate project activities and maintain effective communication with stakeholdersand project partners.
· Supervise the implementation of all activities and tasks according to the work plan andbudget.
· Organize and conduct field visits, when security conditions allow.
· Organize and facilitate meetings and workshops with stakeholders, as needed.
· Ensure regular follow-up with project partners.
· Collect all verification sources necessary for technical justification, in line with donorguidelines.
· Manage internal/external communication for activities such as training, workshops,conferences or exhibitions.
· Maintain weekly communication with contracted consultants to ensure completion oftasks and deliverables according to the established work plan.

Budget Management and Administrative Support
· Ensure activities are implemented according to the allocated and available budget.
· Provide support in making payments for specific activities when necessary.
· Assist the administrative and financial team in collecting supporting documents, asneeded.
·

Logistical Support
· Ensure the registration as an NGO in Ukraine
· Organize logistics for workshops, training and conferences, including venues, catering,and transportation.



· Support the identification of a new NOVACT office in Kyiv and coordinate therelocation process.
· Assist with logistics for participants in project activities.

Strategy
· Support the identification of strategic priorities and needs of local partners.
· Assist in formulating new project proposals when opportunities arise.
· Participate in feedback sessions for developing the annual fundraising strategy.
· Support the identification of strategic priorities in the NGO sector in Ukraine

Partner Support and Representation
· Provide weekly technical support to partners.
· Participate in coordination and collaboration mechanisms among field actors.
· Participate representing NOVACT in mechanisms of coordination and collaboration -between different actors of the field, including donors, Public Administration, local andinternational organizations, civil society, and other relevant actors, when necessary.

Communication
· Support advocacy and communication activities.
· Contribute to the development of a communication and advocacy strategy from thefield.

ABOUT YOU
We are looking for a professional with high ethical standards and strong personal values, whoshares our mission and is genuinely committed to nonviolent approaches, civil resistance andresilience initiatives, transformative strategies, human rights advocacy, and the promotion ofglobal justice.
Requirements

· Higher education Degree, preferably in Social Sciences, Law, Political Science,International Relations, Human Rights or Journalism.
· Demonstrable training/experience in Cooperation, preferably in Global Justice (prioritygiven to candidates with experience with European Union and Spanish donors).
· At least 2 years of experience managing international cooperation projects, preferablyin the field of Global Justice and Human Rights.
· Availability to travel occasionally to other locations within Ukraine (Kyiv Oblast mainly)and occasionally national and international travel.
· Residence and Work permit for Ukraine
· Ability to issue invoices in accordance with current legislation in Ukraine (usually underthe figure of Private Entrepreneur or equivalent), in order to ensure that thedocumentary support of the expenditure is correct and auditable
· Knowledge of MS Office software and other relevant computer programs.
· Fluent written and spoken Ukrainian and English languages.
· Proactive attitude, flexibility, and adaptability to change.
· Problem-solving skills and ability to work in a team.



Assets / Desirable Qualifications
· Knowledge of the Spanish language.
· Knowledge and/or studies in Human Rights and Global Justice.
· Experience in research and advocacy in the field of Gloal Justice and Human Rights.
· Internet and social media skills.
· Participation in social movements.
· Experience in Ukraine on NGO Administrative Processes (Registration)

Benefits
· Being a member of one of the stronget Global Justice Organizations in Spain
· Possibility to travel yearly to Barcelona for theTeam Annual Gatherings
· The work has a tangible impact on social and political processes, it is not justdiscourse: training, advocacy, support for social movements and institutions.
· Being part of a Multidisciplinary team with a high technical level (social sciences,international relations, law, global justice).
· Continuous contact with international actors, NGOs, the United Nations, the EU andorganized civil society.
· Constant learning: nonviolent methodologies, conflict analysis, human security,political advocacy.
· Organization aligned with democratic, feminist and human rights values
· Sensitivity towards personal and work-life balance
· Possibility of becoming Novact Local Staff (monthly stipend) in Ukraine after this 1stYear Professional Service Contract

CONTACT
Interested candidates should send their CV, a motivation letter (max. 1 page), and the contact
details (email addresses or phone number) of two references to the following email address:carlosb@novact.org using the subject line: PM_2026_UKR [YOUR NAME].

Applications will be accepted until 12th January 2026.

If you have any questions, please contact Carlos via email.


